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MEMORANDUM

TO: All Managers and Supervisors

FROM: Cindy Francisco
Safety Coordinator

DATE: May 4, 2000

SUBJECT: SAFETY MEETING IDEAS -- MAY 2000
                                                                                                                                    

Suggested issues to discuss during your next meeting are:

1. Exercise May Help with Computer Related Pain

If you are experiencing pain or discomfort from computer use, exercising may help.
Desktop Yoga is an animated exercise web site:  http://www.will-harris.com/yoga/
Use these exercises at your desk to help alleviate the strain of working at the
computer.

2. Important Information to Know During an Evacuation

• While staff evacuate during an emergency, emergency team members check
offices to ensure that everyone has been able to leave.

• At the evacuation site, staff should report to their managers or supervisors.
• Managers and Supervisors report whether their staff are accounted for or if

anyone is missing to the designated person (check your facility safety information
located at http://inside.arb.ca.gov/as/safety/FACILITY.htm.)

• To expedite this task, ALL STAFF should report to their manager at the
evacuation site immediately.

• Checking offices and accounting for staff at the evacuation site ensures the
safety of all.

• Once staff are accounted for and no danger is present, it will be announced that
all may return to their offices and work.

3. Avoiding Sunburn

For information on sunburn protection from the summer sun please read the
attached page.



Document your meeting by using Form HS-1 "Safety Meeting Report" which I have
attached for your convenience.  This can also be used, if you choose, to route the
information to each employee.  This record should be kept in your files for one year.

Attachment

cc:  Administrative Liaisons




